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0 BeJeHUM JMYHBIX JeJ1 00y4aruXxcs
MyHHIHTIAIBHOTO 0I0IKEeTHOT0 0011e00pa30BaTEAbHOI0 YUPEKICHHUA
"MenekuHcKas mKkoJa'" agmMuaucTpanuu llepuiorpasHesoro paiiona

1. O0umue noI0KeHHUs
1.1. Hactosimee Ilonoxenne pazpabotaHo B cooTBeTcTBUH ¢ DenepanbHbiM 3akoHOM Ne 273-D3
ot 29.12.2012 «O6 obpazoBannu B Poccuiickoii @eneparn» ¢ n3MeHeHusiMu ot 2 uronst 2021
roga, ®enepanbHbiM 3akoHOM OT 27.07.2006 Ne 152 «O mepcoHalbHBIX NaHHBIX» B pelaKkLuu
or 2 urons 2021 roma, [Tpukaszom MunuctepctBa [IpocBemenust Poccuiickoit @enepanyiu No458
or 02.09.2020 «O6 yTBepkIeHHH TOpsiAKa IpHeMa Ha oO0ydeHHe 10 00pa30BaTe/IbHBIM
nporpaMMaM HayajJbHOTO OOLIero, OCHOBHOrO OOIEro M cpegHero oo6Imiero obpa3oBaHMs»,
npuka3zoM MuHHCTepcTBa oOpa3zoBaHusi U Hayku Poccuiickon @enepaunn ot 12 mapra 2014 .
Nel77 «O6 yTBepkaeHUU MOPSIAKA U YCIOBUHM OCYIIIECTBICHUS IIepeBoia, 00yJaroIlMXCs U3 OIHOM
OpraHHM3alluy, OCYLIECTBISIONIEH 00pa3oBaTeNbHYIO [EATENbHOCTh 110 00pa30BaTeIbHBIM
MporpaMMaM Ha4dalbHOTO OOIIero, OCHOBHOTO OOILEro M CpelHero odiero oopasoBaHus B Apyrue
OpraHuW3alldy, OCYIIECTBIIONINE O0pa30oBaTeNbHYIO JEATEJBHOCTh 10  00pa3oBaTeIbHBIM
IporpaMMaM COOTBETCTBYIOIIETO YPOBHS M HalpaBIeHHOCTH» (¢ M3MEHeHHMAMM Ha 17 sHBaps
2019 roma), YcTtaBoM 0011e00pa3oBaTeaIbHON OpraHU3aliHy.
1.2. Jaunoe IlonoxeHue pa3paboTaHO C LENbIO perjlaMeHTalMd paboThl C JUYHBIMU [ejlaMU
o0yyaromuxcs WKOJIbI W ONpeAesseT MOpsSAoK AeHCTBUIM BceX KaTeropuil paOOTHMKOB HIKOJBbI,
y4acTBYIOIINX B paboTe C BhIIEHa3BaHHON JOKyMEHTalueH.
1.2. Hacrosiee IlonoxeHue yrBepskaaeTcs MPUKAa30M IO IIKOJE U ABJISETCS 00sM3aTeNbHbIM I
BCEeX KaTeropui Melaroriyeckux U aJMUHUCTPATUBHBIX PAOOTHHUKOB LIKOJIBI.
1.4. BenmeHue W XpaHEHHE JHUYHBIX el OOy4aroIIMXCs ILIKOJBI BO3JaraeTcs Ha KIAaCCHOIO
pykoBoauTessl (BeJeHUE) U — Ha CeKpeTapsl OpraHU3alliy, OCYLIeCTBIIOmEeH 00pa3oBaTeIbHYIO
NEesSTeIbHOCTh (XpaHeHUe).

2. llopsaaok opopMaeHHs JUYHBIX A€ NP NOCTYIUVIEHHH B IIKOJY
2.1. JIuunple nena oOyvyaroUMXcs 3aBOJAATCS KJACCHBIMU PYKOBOAMUTEISIMH 110 MOCTYIUIEHHIO B |
KJacC Ha OCHOBAHWU JINYHOT'O 3asiBICHUS POAUTEIIEH.
2.2. 1ns odhopMIiieHHs] IMYHOTO AeJia JOJDKHBI ObITh MPEJCTaBIEHbl CIeYIONIHNE JOKYMEHTHI:
*  3asBJCHHE OT poauTesel o npueMe B 06pa3oBaTEIbHYIO OpraHU3aLUIO;
*  KOMHUSA CBUIETENILCTBA O POKACHUU;




* CIIpaBKa O COCTaBe CEMBH;

* MeIWILHHCKas CrpaBKa (MEeIMLMHCKas KapTa) peO&HKa U IPUBUBOYHAS KapTa;

*  ¢ororpadpus 3x4;

* UL 3a4MCIIEHMs B IIEPBBIH Kjlacc JeTel, He NOCTUIIIMX K Hayaly ydeOHOro roja Bo3pacra
IECTH JeT LIeCTH MeCSLeB, JHOO cTaplle BOCBMHU JIE€T, [JOMOJHHUTENBHO K
BBILICTICPEYHCICHHBIM JTOKYMEHTaM POIMTENHN (3aKOHHBIC TIPEACTABUTEINH) MPEACTABIISIOT
paspelleHre JUPEeKTopa MIKOJIbI;

* TIIpU TNpHeMe B IUKOJY POAMTENH (3aKOHHbIe TPECTaBHUTENH) OOYYArOIIUXCS HaroT
oOs3aTeNbHOE  MUCBMEHHOE  cOorjacue Ha  0o0paloTKy  IIepCOHANBHBIX  JAHHBIX
o0yuaroluXxcsl, Y61 HHTEPEChl OHU MPEACTABIISIOT;

* oOyuaroludecs, HMEIOLIME TMACIOpPT, JAlOT o00s3aTelbHOe MHCbMEHHOE Ccorjache Ha
00paboTKy CBOMX MEPCOHATBHBIX TaHHBIX.

2.3. ng nocrymienus B 10-# Kaacc MpeaoCcTaBiIsIFOTCS CIeIYIONIHNE TOKYMEHTBI:

* JIMYHOE 3asBJICHHE POIUTEEH;

* arrecTaT 00 OCHOBHOM 00IIleM 06pa30BaHUH;

*  KOIUs IacTopTa 00y4aromerocs.
2.4. Jlns nocTymieHus Bo 2-9-ple KJIACChI MPEOCTABISIOTCS JOKYMEHTHI, BBILICTIEPEYHCIICHHbBIE B
nanHoM Ilonoxxennu; nnis oOyyarolmxcs, JOCTUTIINX Bo3pacTa 14 jeT, 00s3aTeIbHBIM ABISCTCS
Ipe0CTaBlIeHHe KOIIMU NacIopTa.
2.5. OcHoBaHMeM 1/ M3aHHSA MpHKa3a «O 3a4UCICHUNy CITYXKUT 3asABIeHHEe POAUTENEH.
2.6. JInunoe meno BeneTcs Ha BCeM NPOTHKEHHWM ydeObl ydeHuka. JIMvHOE 1eno mMeeT HoMep,
COOTBETCTBYIOIIMI HOMepY B andaBUTHOH KHHre 3amucu obydarormmxces (Hanmpumep, Ne K/5
03HaYaeT, 4To 0OyyaroIMiics 3amucaH B andaBUTHON KHure Ha OykBy «K» mog No5).
2.7. Jluunble mena oOydaloIIMXCS XPAaHATCS B KaHIENSPUH QUPEKTOpa B CTPOTO OTBEIEHHOM
mecTe. JIu4yHBle gHena ONHOro Kjacca HaxXOMSTCS BMeCTe B OJHOM Manke U JOJKHBI OBITh
pa3JIokKEHB! B ali(paBUTHOM TMOPSIZIKE.
2.8. KOHTpoOnb 3a COCTOSHHMEM IJHYHBIX €Nl OCYLIECTBISETCS CEKpeTapeM, 3aMecTUTelIeM
JUpeKTOpa 1o y4eOHO-BOCIUTATENIbHOH paboTe U AUPEKTOPOM OpraHM3alliM, OCYLIECTBIISIOIIEH
00pa3zoBaTebHYIO JeSITeIbHOCTb.
2.9. IlpoBepka NMYHBIX Jel OOYYAIOMIUXCS OCYLIECTBISETCS IO IUIAHY BHYTPHIIKOIBHOTO
KOHTpOJIS, HEe MeHee 2-X pa3 B roi. B HeoOXomMMBIX CIy4asX MpoBepKa OCYLIECTBIAETCS
BHEIUIAHOBO, OTIEpaTHUBHO.
2.10. Uenu u 06BEKT KOHTPOJIS — MPABHIBHOCT OGOPMIIEHHUS TUYHBIX A€ 00yJaroIXcs.
2.11. 3a cucremaTuyeckue rpyoble HapymeHHUs MpU paboTe ¢ JMYHBIMH AedaMi 00ydalolmuxcs
JAUPEKTOP BIpaBe 0OOBABUTHL 3aMe4aHNe UIH BHIFOBOP, CHATH CTUMY/IHPYIOIINE BBIIIATHL.

3. Ilopsnok paGoThbl KJACCHBIX PYKOBOXHTEEH ¢ IHYHBIMU JeJAMH 004 A0 MIHXCS
3.1. KnaccHble pyKOBOIMTETH MPOBEPSIOT COCTOSHHE JMYHBIX [l €KErofHo B CEHTAOpe U Mae
TEKYLUETO rojja Ha HaJln4he HeOOXOJUMBIX JOKYMEHTOB.
3.2. Jluynple nena obydaromuxcs BeIyTCs KIACCHBIMH PYKOBOAMTENSAMHU. 3aIIUCH B THYHOM Jelie
HEOOXOJMMO BECTU YETKO, aKKYpaTHO M TOJNBKO YepHHIaMd. 1o OKOHYaHMM KaXKIOro Troja IT0f
rpadoil «oANNCh KITACCHOTO PYKOBOIUTEIS MPOCTABIAETCS eYaTh MIKOIBI.
3.3. TWTynbHBIA JUCT JMYHOrO Jela OOYJaIOLIETrocsi NOJDKEH ObITh MOANUCAH M 3aBepeH
TIOANHUCHIO TUPEKTOpA M IIeYaTho 00pa30BaTeIbHON OpraHU3alHH.
3.4. Ha oOpaTHOH CTOpOHe THTYJIBHOTO JIMCTAa JOJDKHBI OBITh 3alMCaHbl CBEICHUS 06
oby4aromieMcst: GpaMuns, UMsl, OTYECTBO (NP HAIMYHH); TIOJ; YUCIIO, MECAI M TOA POKICHUS;
cepus M HOMEp [OKYMEHTa, YJOCTOBEPSIOLIEro JHMYHOCTh, HaUMEHOBAaHUE JOLIKOIbHOU
00pa3oBaTeNbHOH  OpraHM3allMH, KOTOPYIO peGeHOK mocemal [0  MOCTYIUISHHS B
00pa3oBaTeNbHYK0 —OpraHM3alliio; CBEJCHHS O [Eepexole W3 OfHOH  06pa3oBaTeIbHOI
OpraHHM3alluy, peaqu3ylolled o0pa3oBaTesbHble MPOrPaMMbl OCHOBHOIO OOIIETO, CPEIHErO
obwero 00pa3oBaHMs, B JPYrylo, BBIOBITHM W OKOHYAHWM MLIKOJBI, JOMALIHMH ajgpec
o0 yyarorierocs.




3.5. B n1u4Hoe Jies10 yd4eHHKa 3aHOCATCS: oOlue cBeAeHus 00 00ydarolieMcs, HTOrOBbIe OTMETKH
3a KaXIbIil y4eOHBIN Iofl, 3aBepeHHbIE ITOMHUCHIO KJTACCHOTO PYKOBOIUTEIS | I1€YaThIO.

3.6. B mamky IMYHBIX Jed Kilacca KJIAcCHBIM pPYKOBOOWTENb BKJIAIbIBA€T CIHCOK Kiacca ¢
yKa3zaHHeM (aMUIIHMM, MMEHH, HOMepa JIMYHBIX JeJ, HOMEpa MeIUIUHCKOro MOJIKca, JOMALIHUH
aapec M HoMmep TesedoHa, a Takke D.M.O. kmaccHoro pykoomutens. CIHCOK MeHseTCs
€XXeroHO.

3.7. Ecnn ydyeHuUK BBHIOBUT B Te4YeHHe Yy4eOHOro roja, TO JellaeTcsi OTMETKa O BbIOBITHH,
yKa3bplBaeTcsl HOMep MpHKasa.

3.8. Ilpu ucnipapieHny ONIEHKH JaeTcs MOsSCHeHHe, CTABUTCS [1eYaTh U MOAMNUCH JUPEKTOPA.

3.9. B rpade o mpomyckax MpocTaBiseTcsi KOTHYECTBO MPOMYIIEHHBIX YPOKOB C OTMETKOM IO
Oone3Hn UK 6e3 yBaKUTENbHOH NPUUYHHBL

3.10. O6uue ceenenns o6 obydaroMXcsl KOPPEKTHPYIOTCS KIACCHBIM PYKOBOAMTENEM IO Mepe
U3MEHEHHUs JaHHbBIX.

3.11. KnaccHpllf pyKOBOIUTENb HECET OTBETCTBEHHOCThH 3a MPABUIBHOCTH 3allOJIHEHHS JIMYHBIX
JeJ1 00y4arolMXCs U JOCTOBEPHOCTh BHECEHHBIX B HUX CBEIEHHIA.

4. IlopsiioK BBIAAYH JIHYHBIX JeJ1 00YYAKIIUXCS MPU BHIOBLITHH U3 IIKOJIbI
4.1. Bblgaya AM4YHOrO Aena POAUTENAM OOYYaroIlerocsi MPOM3BOAMTCS MPH HAJIMYMM MPUKA3a
«O BBIOBITHHY.
4.2. Tlpu BbIIAYe TUYHOIO [€/a BHOCUTCA 3aIUCh B aI(paBUTHON KHUIE O BBHIOBLITHH, a POAUTEIH
WK 3aKOHHBIE MPEACTaBUTENN 00YyYaloOLIerocs CTaBAT CBOIO MOAIMHUCH B rpadhe «OTMETKA O BbIJaue
JTUYHOTO JeJay.
4.3. B cnyyasx, xorja BbIObITHe odOpMIseTCs B TeueHHe Y4eOHOro MepHoda, KIacCHBIH
PYKOBOIHUTENb COCTAB/ISAET BBIMHUCKY TEKYIIHX OTMETOK 3a AaHHbIN TIEPUOIL.
4.4. Ilpn BeIOBITHH OOyuarommxcs 10,11-X KTaccoB poauTesIsIM BbIAAeTCs IMYHOE N0 U aTTeCTaT
00 OCHOBHOM 001IIeM 00pa30BaHHH.
4.5. Jluunble nena, He 3aTpeGOBaHHbIE POAUTEIIIMH, IEPEJAIOTCS B apPXHB LIKOJBI, T1e XPaHATCS B
Te4eHHUe 5 JIeT co JHS BBIOBITUS 00y4aromerocs.

5. 3aka0uyuTeIbHBIE MOIOKEHUS
5.1. Hacrosmee IlonoxeHue o BeIEHHH JIHYHBIX [eld OOYdYalOIMXCA SBJIAETCS JIOKATHHBIM
HOPMAaTHBHBIM aKTOM, NpPHHUMaeTcs Ha Ilenarornueckom coBeTe IIKOIBI M yTBEpKAaeTCs (JIMGo
BBOJWTCS B JIEHCTBHE) MPHKA30M NUPEKTOpa OpraHM3allHU, OCYIUECTBILSIONIEH 06pa30BaTeNbHYIO
NeATEIbHOCTb.
5.2. Bce u3MeHeHMs M JONOJHEHUs, BHOCHMbIE B HacTosiiee I[lomoxeHue, o(GopMIsioTcs B
NMCbMEHHONH (QopMe B COOTBETCTBHU [EHCTBYIOIIMM  3aKOHOJATEIbCTBOM Poccuickoi
Denepanuu.
5.3. Tlonoxenne o BeleHMM JIMYHBIX Jesl OOydarolMXcs 00Ieo6pa3oBaTeNbHO OpraHu3aluy
NPUHUMAETCS Ha HEONpeldeleHHbIH Ccpok. M3MeHeHHs wu JomonHeHHs K IloJ0KeHHIO
MIPUHUMAKOTCS B IOPsIKE, IPeIyCMOTpeHHOM I1.5.1 HacTosmiero [lomoxxeHns.
5.4. Tlocne npunsatus IlonoxeHus (MIM M3MEHEHHH M JONONHEHHN OTHAENBHBIX IYHKTOB U
pa3sziesioB) B HOBOM peakUMy NpeAblayIlas peJakius aBTOMaTHUECKH YTPAuyMBa€eT CUITy.



